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UNIVERSITY DESCRIPTION 
I. General information on the university 
1. General information
· Name and address of the university. 

· Name, title, and academic degree of the rector. 

· Name and position of the person responsible for the self-study questionnaire.

2. Founders of the university
3. State accreditation
Indicate the period of complex assessment of university activities; provide a copy of a license and a certificate of state accreditation.

4. Public and professional accreditation
If the university is being or has been accredited by any non-governmental professional organization, indicate the name of this organization during the time of university accreditation.  .

5. Mission and objectives of the university
University mission

Provide a copy of the university mission.

HEI’s long-term objectives

Analyze long-term objectives of the university and the degree of their achievement.

HEI’s short-term objectives 

Analyze short-term objectives of the university and the degree of their achievement.

6. Virtues of the university
Analyze the main strengths of the university and the department implementing the given program.

7. Shortcomings of the university
Analyze the main shortcomings of the university and the department, which implements the given program.

8. Faculty and students
Fill in Table 8 «Faculty and Students Amount», using the information of the semester, preceding the visit of experts.

9. Educational programs of the university in Engineering and Technology.

List all courses of specialists training in engineering and technology existing at the university. Indicate to which cycle belongs each program (first cycle program, second cycle program, integrated program).  
Indicate degrees and qualifications conferred to its graduates. Complete Table 9 «Educational Engineering Programs of the University» for all programs in engineering and technology, offered by the university.

10. Financial Resources
Provide data on finances for this year and complete Table 10 «Financial Resources» for the institution as a whole.
11. Institutional Support Units
Provide information on institutional support units, including libraries, computer centers, etc., which are required for the achievement of the educational program objectives.
II. General information on the institutional unit 

The information on the institutional unit (department, institution) should be presented here.  The unit should implement the educational program under accreditation.   
1. Structure of the Department
Organizational chart 

Provide an organizational chart showing the position of the engineering unit within the institution, listing each official by title (vice-rector for academic affairs, dean of the department, head of the chair, etc.).  Label it as Table 11, «Organizational Chart». 
Research laboratories 

List research laboratories, departments, etc., included into the Department and describe their role in the educational program implementation.  

Department mission 

Provide a copy of the engineering educational unit mission statement. 
2. Programs Offered and Degrees Granted  

List all programs of specialists’ training in engineering and technology provided by the unit in Table 12, «Educational Programs of the Unit in Engineering and Technology».  Name degrees and qualifications awarded to graduates.  
3. Information Regarding Administrators  
Furnish current summary curriculum vitae for the administrative head of the engineering educational unit(s) and any associates or assistants who are in charge of a major service unit.  The summary curriculum vitae must contain the information listed below in any order but must not exceed two pages. 

· First name, middle name, last name, date of birth

· Position (indicate PT or FT employment, if PT indicate the principal activity and time (in percent) devoted to it).     
· Name the HEI you graduated from, when and what qualification you have.. Degrees (with awarding institution’s name and date).  

· Employment in the department, including dates and positions occupied.
· Occupations in other units and organizations (dates and positions). 
· Main research interests 

· Principal publications for the past five years. 

· Membership in research and professional societies.   
· Awards and honors.

· Courses taught during the academic year (by semesters), the number of lecture hours per week including seminars and laboratory work.   
· Other responsibilities during academic year, the number of hours per week.  Indicate whether they are extra paid or not.     
· Professional development activities. 

4. Institutional Support Units
Complete Table 13, «Faculty Workload Summary» using the information on the institutional support units (departments responsible for the series of lectures such as natural sciences, humanities, social and economics sciences, etc.), which are included into the educational process of the program framework.   
  5.      Financing of the Institutional Unit
Provide information on the expenditures of the institutional unit.  The information is to be supplied for each of the three fiscal years, preceding the experts visit.    The updated information is to be provided at the time of the visit.   Provide the budgeted amounts for the current year (at the time of the visit).  Complete Table 14, «Financing of the Department».   
6.    Engineering Personnel and Policies 
The number of department personnel (faculty and support personnel)
1. Provide the number of personnel (faculty and support personnel).  Indicate the number of personnel for each educational program being evaluated.

2. Faculty salaries
Briefly summarize the promotion and tenure system and the processes used to determine faculty salaries.  Complete Table 15, «Faculty Salary Data». 

3. Faculty workload 
Describe the university policy regarding the faculty workload, differentiating between teaching, administrative, research and other the workloads.   

7.       Information on Entrants and Graduates 
7.1.      Information for the last 5 years 

Provide data for the past five years about the admission and graduation for the whole institutional unit and each educational program under accreditation, including current academic year.  
7.2.      Forecast of admission tendencies
Forecast the admission procedure and difficulties, which the unit may experience in future.   
8. Admission and Graduation Requirements (for bachelors’ programs)
8.1.      Admission of Students
8.1.1. Describe general criteria and procedures for admitting students to engineering programs.  
8.1.2. Present data about competition for given educational programs applied to the institutional unit framework for the past three years.  
8.2.      Requirements for graduates
8.2.1. List the requirements for graduates to get a qualification/degree.    
8.2.2. For full-time, part-time studies and the combined mode. 

· Indicate differences between full-time, part-time studies and the combined mode for educational programs in engineering and technology from the point of view of their content, course order and other requirements.  
· Describe monitoring forms and methods of graduates’ professional development activities and indicate how they are assessed by employers. Describe methods of assessment.  Prove that educational objectives are being achieved.    

8.3. Alternative educational programs
If the program is offered in more than one study mode (e.g. full-time, part-time studies and the combined mode, etc.), all ways of completing the educational program must meet the requirements of the AEER. The description of alternative programs must be given below.  
· Indicate differences between full-time and alternative types of educational programs in terms of its content and other requirements (for example the length of the program, practical workload, etc.).   
· Indicate the number of part-time faculty. 

· Briefly describe the procedure of administrative and academic types used to control and coordinate the academic process for alternative educational programs, and describe how they differ from full-time educational programs.  
· Submit data about students’ admission and graduates in the framework of alternative educational program for the past year. 
· Describe classrooms, laboratory facilities, equipment, and infrastructure.  
8.4. Differences in the requirements to graduates of full-time and other modes of study
Indicate whether there are differences in the requirements to graduates of full-time and other modes of study.  If there are any, please, describe them.   

9. Admission and Graduation Requirements (for educational programs of specialists or master degrees).

(it is to be filled in only for the accreditation of certified specialists or master degree programs). 

9.1. Admission of Students 
Describe special admission requirements for specialists\masters degree programs.  Provide data about admission and graduation for the past three years.  
9.2.  Requirements to Graduates 
9.2.1. Indicate the minimum and maximum period of the academic semester. 
9.2.2. Indicate requirements to the qualification work (degree work, thesis and type of presentation). 
III. Tabular data for the Institutional Units 
Please, in this application put the filled in tables in the order they are listed.  
Table 8   Faculty and Students Amount
Table 9  Educational Engineering Programs of the University
Table 10 Financial Resources
Table11 Organizational Chart 
Table12 Educational Engineering Programs of the Department 

Table13 Faculty and Workload Summary
   Table14 Financing of the Department   
Table15 Faculty Salary Data 

Table 8 - Faculty and Students Amount 

Academic year  201__

	
	Head Count

	AVERAGE WEEKLY LOAD

	
	FT
	PT
	

	Faculty
	
	
	

	Students

	
	
	

	Graduate Students
	
	
	


Table 9 - Educational Engineering Programs of the University  

	1

Code ОКСО-2003
	2

Program     Title


	3

Modes offered
	4

Nominal

Years to

Complete 


	5

Department providing educational program
	6

Administrative

Head 
	7

License: date of issue and 

number 
	8

License: expiring date
	9

Year of the program launch 
	10

Qualification\degree awarded 



	
	
	Full-time

	Part-time
	distance

	Other

	
	
	
	
	
	
	

	1.


	
	
	
	
	
	
	
	
	
	
	
	

	2.


	
	
	
	
	
	
	
	
	
	
	
	

	3.


	
	
	
	
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	
	
	
	
	
	
	
	
	
	
	
	

	10.
	
	
	
	
	
	
	
	
	
	
	
	

	11.
	
	
	
	
	
	
	
	
	
	
	
	

	12.
	
	
	
	
	
	
	
	
	
	
	
	

	13.
	
	
	
	
	
	
	
	
	
	
	
	

	15.
	
	
	
	
	
	
	
	
	
	
	
	


 Table 10 - Financial Resources
	
	1

	2

	3

	4


	Fiscal year
           Expenditure category


	
	
	
	

	
	(prior to previous year)

	(previous year)

	(current year)

	(year) “of visit”


	Payment 
	Total
Faculty
	
	
	
	

	
	
	
	
	
	

	  Research work

	
	
	
	

	Purchase of equipment   *


	
	
	
	

	Scholarships and students social maintenance  
	
	
	
	

	Reconstruction and major repairs  
	
	
	
	

	Mail expenditures 
	
	
	
	

	Publishing activities #


	
	
	
	

	Internet #


	
	
	
	

	Communication service #
	
	
	
	

	Business trips **
	
	
	
	


Notice:

* Major equipment, excluding equipment primarily used for research.   

Including special (non-governmental) equipment purchase programs.

** Institutionally sponsored, excluding special program grants.

# Provide your preliminary estimate of annual expenditures, since your current fiscal year presumably is not over at this point.

Table 11 - Organizational chart

Table 12 - Educational Engineering Programs of the Department  
	1

Code ОКСО-2003
	2

Educational program name 


	3

Qualification/degree awarded 

	4

Educational program duration


	1.


	
	
	

	2.


	
	
	

	3.


	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	


Table 13 - Faculty and Workload Summary 

Academic year 201__ - 201__

	Department

	1

FT

	2

PT

	3

Average number of hours per week  (FT) 

	Academic workload (per week)


	
	
	
	
	4

Lectures

	5

Laboratory work 

	6

Seminars

	1.


	
	
	
	
	
	

	2.


	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	6.
	
	
	
	
	
	

	7.
	
	
	
	
	
	

	8.
	
	
	
	
	
	

	9.
	
	
	
	
	
	

	10.
	
	
	
	
	
	

	11.
	
	
	
	
	
	

	12.
	
	
	
	
	
	

	13.
	
	
	
	
	
	

	14.
	
	
	
	
	
	

	15.
	
	
	
	
	
	


Table 14 - Financing of the Department
	
	1

	2

	3

	4


	Fiscal year
           Expenditure category


	
	
	
	

	
	(prior to previous year)

	(previous year)

	(current year)

	(year) “of visit”


	Payment 
	Total
Faculty
	
	
	
	Payment 

	
	
	
	
	
	

	  Research work

	
	
	
	

	Purchase of equipment   *


	
	
	
	

	Scholarships and students social maintenance  
	
	
	
	

	Reconstruction and major repairs  
	
	
	
	

	Mail expenditures 
	
	
	
	

	Publishing activities #


	
	
	
	

	Internet #


	
	
	
	

	Communication service #
	
	
	
	

	Business trips **
	
	
	
	


Notice:

* Major equipment, excluding equipment primarily used for research.   

Including special (non-governmental) equipment purchase programs.

** Institutionally sponsored, excluding special program grants.

# Provide your preliminary estimate of annual expenditures, since your current fiscal year presumably is not over at this point.

Table 15
Faculty Salary Data
Academic _______

1.  For the HEI
	
	Professor
	Associate Professor
	Assistant Professor
	Instructor

	High
	
	
	
	

	Average
	
	
	
	

	Low
	
	
	
	


2.  For the department
	
	Professor
	Associate Professor
	Assistant Professor
	Instructor

	High
	
	
	
	

	Average
	
	
	
	

	Low
	
	
	
	


10. Salary changes for the past 6 years  

	
	Year
	Year
	Year
	Year
	Year
	Year

	For the HEI
	
	
	
	
	
	

	For the Department
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